
 
 
 

REQUEST FOR PROPOSALS 
  
NOTICE IS HEREBY GIVEN that the Cascade County Board of Commissioners will receive sealed 
proposals for manufacture and installation of a double-faced electronic pylon display at Montana 
ExpoPark, 400 3rd Street NW, Great Falls, MT.  An alternative bid may be submitted as a proposal for the 
remodel of the existing sign at the same location.  Packets detailing the Requests for Proposals are 
available for pickup from the office of the Board of Cascade County Commissioners 325 2nd Avenue 
North Rm. 111 beginning on the 14th day of July, 2014.    Please direct all questions to the Procurement 
Coordinator, Brian K. Clifton, 279 Vaughn S Frontage Rd, Great Falls, MT 59404, (406) 454-6920. 

 

Proposals will be opened on the 15th day of August, 2014, at the time of one o’clock 
(1:00) p.m. in the office of the Board of Commissioners, in the Cascade County Courthouse, 
Annex Room 111, 325 2nd Ave S, Great Falls, Montana. 
 

     Each proposal must be accompanied by a Certified Check, Cashier’s Check, or Bid 
bond payable to Cascade County in the amount of ten percent (10%) of the total amount of the 
proposal.  The successful proposer shall forfeit to Cascade County their security if they fail or 
refuse to enter into a contract within the time specified.  Security of unsuccessful proposer shall 
be returned upon acceptance of the successful proposal. 

 
     All proposals shall remain effective for a period of one hundred twenty (120) days 

from the date of opening.  Cascade County reserves the right to consider or reject any and all 
proposals, and further to waive any defects or irregularities.  All proposers must use the proposal 
form supplied with the specifications.  A contract will be awarded to the lowest, best value, most 
responsible proposer, and the proposal deemed to be in the best interest of Cascade County.   
 
      All proposers are expected to be aware of and to abide by all state and federal statues, 
rules, and regulations governing the solicitation and acceptance of public contracts, including 
any such statute, rule or regulation relating to non-discrimination. 

 
 

     DATED this 9th day of July, 2014. 
 
 
      _____________________________________ 
      Bill Salina, Chairman 
      Cascade County Board of Commissioners 
 
 
 
             (Publish July 13, 2014 and July 20, 2014) 
 



 
 
 
 

CASCADE COUNTY 
REQUEST FOR PROPOSAL FOR ELECTRONIC DISPLAY 

 
1.0 INTRODUCTION 
 

Cascade County, acting by and through the Cascade County Board of Commissioners, is 
soliciting proposals for manufacture and installation of a double faced electronic pylon display at 
the entrance to Montana ExpoPark, which is owned by Cascade County at 400 3rd Street NW,  
Great Falls, MT  59404.  Alternatively, the County will consider a proposal for remodeling the 
existing display at the same location.    
 

This Request for Proposal (RFP) provides guidance for offerors to complete a proposal 
with specifications deemed pertinent for a proper proposal.  Offerors are encouraged to submit 
proposals for all three of the alternatives listed in paragraph 2, following.  
 

Offerors shall carefully review the entire RFP.  Offerors shall promptly notify the 
procurement coordinator identified below via e-mail or in writing of any ambiguity, 
inconsistency, unduly restrictive specifications, or error which they believe they have discovered. 
In this notice, the offeror shall include any terms or requirements within the RFP that preclude 
the offeror from responding or add unnecessary cost.  Offerors shall provide an explanation with 
suggested modifications.  The notice must be received by the deadline for receipt of inquiries set 
forth below. The County will determine any changes to the RFP.  

Offerors having questions or requiring clarification or interpretation of any section within 
this RFP must address these issues via e-mail or in writing to the procurement coordinator listed 
below on or before 5 pm, August 1, 2014.  The County will provide a written response by 
August 8, 2014 to all questions received by 5 pm, August 1, 2014.  The County's response will 
be by written addendum to the email address provided to County on the Bidder Sign-out Sheet 
by the close of business on the date listed.    Any other form of interpretation, correction, or 
change to this RFP will not be binding upon The County.  Offerors shall sign and return with 
their RFP response an Acknowledgment of Addendum for any addendum issued.  

Submit sealed proposals to Cascade County by August 15th 2014 at 13:00hrs MST. 
Clearly write "Proposal for Electronic Pylon Display” on the outside of the envelope. 

 
2.0 SPECIFICATIONS:       
 
A.   Manufacture & install a double-faced electronic pylon display.  Fabricated galvaneal 
cabinets  and retainers, prime & paint smooth.  Filmed background on smooth tuffak faces, white 
LED illumination.  Two 20mm RGB LED message centers 80x144 (5’11” x 9’ 11”) & 48 x 144 



(3’10” x 9’11”) with software for customer’s computer.  Fabricated galvaneal pole covers, prime 
texture & paint.  (existing steel pipe). 

B.  Same construction as “A” with 20 mm RGB LED message center 108 x 144 (7’9” x 9’11”) 

C.  Remodel existing display, new faces for existing cabinets, film copy on smooth tuffak faces.  
New white LED illumination for existing cabinets.  New fabricated galvaneal pole covers, 
texture prime & paint.  Add 20mm 80 x 144 (5’11” x 9’11”) RGB LED message center with 
software for customer’s computer.  

Main power & final electrical hook-up required as part of proposal.  

All permits, permit fees, and inspections will be obtained by the bidder and is required as part of 
proposal. 

All data connections from the display sign to the computer system located in the Administration 
building and training in the operation of the system shall be provided by the bidder and is 
required as part of the proposal. 

This project is considered to be bid as a “turn key” project in which upon project completion the 
board will be full functional and usable by Cascade County.  

Award of this is contingent upon approval by the Cascade County Commission. The right is 
reserved to accept or reject any or all proposals, to waive informalities,  to postpone the award of the 
lease for a period not to exceed one-hundred and eighty (180) days, and to accept the best overall 
technical proposal, not necessarily based solely on cost, as deemed to be in the best interest of the Owner.  
 
3.0 PROJECT CONTACT 
 
Brian K. Clifton, Director 
Cascade County Public Works Department 
279 Vaughn S. Frontage Road 
Great Falls, MT 59404 
(406) 454-6920 phone 
bclifton@cascadecountymt.gov 
 
4.0 CONTRACTUAL TERMS AND CONDITIONS 
 
CONFORMANCE WITH CONTRACT: No alteration of the terms, conditions, delivery, 
price, quality, quantities, or specifications of the contract shall be granted without prior written 
consent of the County.  Supplies delivered which do not conform to the contract terms, 
conditions, and specifications may be rejected and returned at the contractor’s expense.  

DEBARMENT: The contractor certifies, by submitting this bid or proposal, that neither it nor 
its principals are presently debarred, suspended, proposed for debarment, declared ineligible or 
voluntarily excluded from participation in this transaction (contract) by any governmental 



department or agency. If the contractor cannot certify this statement, attach a written explanation 
for review by the County. 

DISABILITY ACCOMMODATIONS: The County of Cascade does not discriminate on the 
basis of disability in admission to, access to, or operations of its programs, services, or activities. 
Individuals who need aids, alternative document formats, or services for effective 
communications or other disability-related accommodations in the programs and services offered 
are invited to make their needs and preferences known to this office.  Interested parties should 
provide as much advance notice as possible. 

FACSIMILE RESPONSES: Facsimile responses will be accepted ONLY if they are 
completely received by the County Procurement Coordinator prior to the time set for receipt. 
Bids, or portions thereof, received after the due time will not be considered. Facsimile responses 
to requests for proposals are ONLY accepted on an exception basis with prior approval of the 
procurement coordinator and ONLY if they are completely received by The County Procurement 
Coordinator prior to the time set for receipt.  

LATE BIDS AND PROPOSALS: Regardless of cause, late bids and proposals will not be 
accepted and will automatically be disqualified from further consideration. It shall be solely the 
vendor’s risk to ensure delivery at the designated office by the designated time. Late bids and 
proposals will not be opened and may be returned to the vendor at the expense of the vendor or 
destroyed if requested. 

PAYMENT TERMS: All payment terms will be computed from the date of delivery of supplies 
or services OR receipt of a properly executed invoice, whichever is later. Unless otherwise noted 
in the solicitation document, The County is allowed 30 days to pay such invoices. All contractors 
will be required to provide banking information at the time of contract execution in order to 
facilitate State electronic funds transfer payments. 

REFERENCE TO CONTRACT: The contract or purchase order number MUST appear on all 
invoices, packing lists, packages, and correspondence pertaining to the contract. 

REGISTRATION WITH THE SECRETARY OF STATE: Any business intending to 
transact business in Montana must register with the Secretary of State. Businesses that are 
incorporated in another state or country, but which are conducting activity in Montana, must 
determine whether they are transacting business in Montana in accordance with sections 35-1-
1026 and 35-8-1001, MCA. Such businesses may want to obtain the guidance of their attorney or 
accountant to determine whether their activity is considered transacting business. 

If businesses determine that they are transacting business in Montana, they must register with the 
Secretary of State and obtain a certificate of authority to demonstrate that they are in good 
standing in Montana. To obtain registration materials, call the Office of the Secretary of State at 
(406) 444-3665, or visit their website at http://sos.mt.gov. 

http://sos.mt.gov/


SEPARABILITY CLAUSE: A declaration by any court, or any other binding legal source, that 
any provision of the contract is illegal and void shall not affect the legality and enforceability of 
any other provision of the contract, unless the provisions are mutually dependent. 

WARRANTIES:  The contractor warrants that hardware provided is free from defects in 
materials and workmanship and conforms to the specifications.  The warranty period for 
provided hardware is a fixed period commencing on the date specified in a statement of work or 
applicable contract.  If the hardware does not function as warranted during the warranty period 
and the contractor is unable to either:  i) make it do so; or ii) replace it with one that is at least 
functionally equivalent, the County may return it to the contractor for a full refund. 

Withholding of Payment.  The County may withhold disputed payments to the Contractor 
under the subject statement of work (or where no statement of work exists, the applicable 
contract) if the Contractor is in material breach of such statement of work (or applicable 
contract).  Such withholding cannot be greater than, in the aggregate, 15% of the total value of 
the subject statement of wok or applicable contract.  With respect to payments subject to 
milestone acceptance criteria, the County may withhold payment only for such specific 
milestone if and until the subject milestone criteria are met.  The Contractor is not relieved of its 
performance obligation in the event such payment is withheld.   

ASSIGNMENT, TRANSFER, AND SUBCONTRACTING 

The Contractor shall not assign, transfer, or subcontract any portion of this contract 
without the express written consent of the County.  

General Insurance Requirements.  The Contractor shall maintain for the duration of this 
contract, at its cost and expense, insurance against claims for injuries to persons or damages to 
property, including contractual liability, which may arise from or in connection with the 
performance of the work by the Contractor, agents, employees, representatives, assigns, or 
subcontractors. This insurance shall cover such claims as may be caused by any negligent act or 
omission 

COMPLIANCE WITH WORKERS' COMPENSATION ACT 

Contractors are required to comply with the provisions of the Montana Workers' Compensation 
Act while performing work for the County in accordance sections 39-71-401, 39-71-405, and 39-
71-417, MCA. Proof of compliance must be in the form of workers' compensation insurance, an 
independent contractor's exemption, or documentation of corporate officer status. Neither the 
Contractor nor its employees are employees of the County.  

COMPLIANCE WITH OTHER LAWS 

The Contractor must, in performance of work under this contract, fully comply with all 
applicable federal, state, or local laws, rules, and regulations, including the Montana Human 
Rights Act, the Civil Rights Act of 1964, the Age Discrimination Act of 1975, the Americans 
with Disabilities Act of 1990, and Section 504 of the Rehabilitation Act of 1973.  Any subletting 



or subcontracting by the Contractor subjects subcontractors to the same provision. In accordance 
with section 49-3-207, MCA, the Contractor agrees that the hiring of persons to perform this 
contract will be made on the basis of merit and qualifications and there will be no discrimination 
based upon race, color, religion, creed, political ideas, sex, age, marital status, physical or mental 
disability, or national origin by the persons performing this contract. 

INTELLECTUAL PROPERTY/OWNERSHIP 

Mutual Use.  All patent and other legal rights in or to inventions first conceived and reduced to 
practice, created in whole or in part under this contract, must be available to the County for 
royalty-free and nonexclusive licensing if necessary to receive the mutually agreed upon benefit 
under this contract. Unless otherwise specified in a statement of work, both parties shall have a 
royalty-free, nonexclusive, and irrevocable right to reproduce, publish, or otherwise use and 
authorize others to use copyrightable property created under this contract including all 
deliverables and other materials, products, modifications developed or prepared for the County 
by the Contractor under this contract.  

CHOICE OF LAW AND VENUE 

This contract is governed by the laws of Montana. The parties agree that any litigation 
concerning this bid, proposal or subsequent contract must be brought in the Eighth Judicial 
District in and for the County of Cascade, State of Montana and each party shall pay its own 
costs and attorney fees. 

Contract Execution.  Upon receipt of all required materials, a contract incorporating the 
Standard Terms and Conditions, as well as the highest scoring offeror's proposal, will be 
provided to the highest scoring offeror for signature.  The highest scoring offeror will be 
expected to accept and agree to all material requirements contained in this RFP.  If the highest 
scoring offeror does not accept all material requirements, the County may move to the next 
highest scoring offeror, or cancel the RFP.  Work under the contract shall not begin until the 
contract is fully executed by the Cascade County Board of Commissioners. 

4.0 TECHNICAL RESPONSE FORMAT AND CONTENTS 

4.1 Executive Summary  

Include a brief executive overview of your proposal, the benefits you bring to the project, any 
partnering and subcontracting arrangements you plan to use for this contract, and any additional 
noteworthy information.  

4.2 Vendor Qualifications, Financial Stability, and Litigation History 

Provide a brief history of your organization. Briefly provide information that highlights your 
organization’s particular abilities to successfully complete Cascade County’s requirements. 

The principle members and key personnel to be assigned to the project shall have referenced and 
verifiable experience in completing projects of equal scope, quality, type, and complexity. A 



summary of qualifications, work experience, education, and skills must be provided for all key 
personnel, including any subcontractors, who will be performing any aspects of the contract.   

4.3 Company Experience & References 

List 3 of your customers that are Montana based or adjoining State’s Attorney Offices, and have 
had the proposed software for at least 3 years, that we can contact for references related to the 
project, including contact names, addresses, phone numbers, and a brief project description. 

4.4 Vendor Price Response Format & Content 

Show expected five and ten year costs, including costs for installation and maintenance 

4.5 Technical specifications 

 

5.0 SCHEDULE  
 
The proposal will include a detailed schedule for earliest proposed work. 
 
6.0 SELECTION PROCESS 
 
An evaluation committee comprised of County staffing and/or agents will review each proposal. The 
County reserves the right to reject all proposals. The cost of preparing responses to this RFP shall be 
borne by the respondents and shall not be reimbursed by the County. Criteria for rating firms will 
include the following:  
 
25%  The offeror's reputation for:  Providing technically sound, high-quality equipment, meeting or 
exceeding the required specifications and all applicable industry standards; personal and professional 
integrity and competence; ability to work with and comply with federal, state and local government 
agencies and persons in official oversight/compliance capacities; familiarity and experience with this 
type of project; letters of recommendation and reference checks  
 
25% Professional qualifications of key personnel assigned to the project and the offeror's overall 
experience with this type of project. 
 
25% Technical merit of proposal 
 
25% Cost including anticipated maintenance and life cycle costs  
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